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Subject: -TWO WEEKS (PART.TIME TRAININ COURSE ON "MI OFFICE
. EXCEL POWER POINn' FROM 0t{t-20 TO t2-01-2024

. qI is organizing subject course from 01-01-2024 ro 12-01-2024. The training
sessions will be held from 11:30 a.m. to 01:30 p.m. daily or as notified othenarise. Detaili
are as follows:-

Taroet Audlence, Group:

This course is designed for Officials of BpS 11-16.

CounEe Oblectives:

To build and enhance word processing expertise, spread sheet assessment andpower point presentation capabilities of participLnts uy usin! MS office Commanos ana
Tools.

Course Contents/ Outlines:

D Microsoft Word
iD Microsofr excel
iiD Microsoft Power Point

2 lnterested officials are requested to fon,'rard their nominations duly
recommended by the Head of the concerned WinS 

fo eA{ Section by
I

2L 23.

(Aamir Ha basi)
Deputy Secretary (OA-l)

Ph: 9208523

BP 1-16 an lam
Fina Divis ion's u.o No.F.3 (3) GIA-lr2O23 dated 2'l-12-2023

o Webmasterwith the request to upload the circular on Finance Division,s website.

)


